
  
 

Office of the Moraga-Orinda Fire District Phone: (925) 258-4599 
Fire Chief 1280 Moraga Way Fax: (925) 376-1699 

Moraga, CA 94556 

Public Records Request 

REQUEST RECEIVED REQUEST COMPLETED/ 
NOTIFICATION GIVEN 

REQUEST MAILED/ 
FAXED/PICKED UP 

(Official Date Stamp) 

Staff Initials 

(Official Date Stamp) 

Staff Initials 

(Official Date Stamp) 

Staff Initials 
How Request Was Received Notification Completion 

Walk-in ____ Mail ____ 

Phone ____ Other ____ 

Date Requestor Notified: ___________ 

Notes: __________________________ 
________________________________ 

Picked-Up _____ Faxed _____ 

Mailed _____  Other ________ 

To Be Completed by the Requestor 

Name of Requestor: 

Phone: Fax: 

Agency/Company: 

Mailing Address: 

E-mail: 

Date of Request: 

Requested Documents/Information (PLEASE BE AS SPECIFIC AS POSSIBLE.) 

For Office Use Only 

Copies: Number of Pages: Faxes: Number of Pages: 

Total Copy Charges: $ 
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