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REQUEST FOR PROPOSAL 

 
 

Issue Date: August 7, 2021 
Proposal Due Date: September 1, 2021 at 9:00 AM 

 
 
The Moraga Orinda Fire Protection District (MOFD) is soliciting proposals from a qualified 
contractor for landscaping design and build services for two (2) fire stations.   
 

 
 

Statement of Work 
Design Build Guidance Criteria 

Landscaping Design/Build Services 
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Moraga-Orinda Fire Protection District Request for Proposal #21-06 
Landscaping Design and Build Services 

 

 

 
1. PROJECT IDENTIFICATION 
 
Locations:  

• MOFD Station 42 – 555 Moraga Rd., Moraga, CA 94556 
• MOFD Station 44 – 295 Orchard Rd., Orinda CA 94563 

 
2. BACKGROUND 
 
MOFD is accepting proposals from qualified companies for Landscaping Design/Build 
Services. The RFP provides background information on the project, contact person for 
the project, general scope of services, required contents of the proposal, rating / 
selection process, and the time and date to respond. 

 
Plantings shall abide by the MOFD Ordinance 20-01 Fire Code, Chapter 3 General 
Safety Provisions. 

 
The sites do not have working irrigation systems and will require the installation of new 
systems.  

 
3. SCOPE OF SERVICES 
 
The Scope of Services may include but is not limited to: 

 
Proposals shall include recommendations for plantings that comply with the 
MOFD Ordinance 20-01 Fire Code, Chapter 3 General Safety Provisions.  
 
Items to  include in the proposal: 
• Recommendation for a combination of shrubs and trees. Drought tolerant, low 

maintenance and fire resistant plantings are preferred. Reference: 
http://www.diablofiresafe.org/tolerance.html 

• Irrigation system design 
• Attending meetings as requested. 
• Coordinating with owner to finalize design. 
• Landscape construction upon final approval of design. 

 
 
 
 
REFERENCES: 

 
MOFD Ordinance 20-01 Fire Code:  
https://www.mofd.org/home/showpublisheddocument?id=1418 
https://www.mofd.org/home/showpublisheddocument?id=1464 
https://www.mofd.org/home/showdocument?id=1422 
 

http://www.diablofiresafe.org/tolerance.html
https://www.mofd.org/home/showpublisheddocument?id=1418
https://www.mofd.org/home/showpublisheddocument?id=1464
https://www.mofd.org/home/showdocument?id=1422
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MOFD Prohibited Plant List:  
https://www.mofd.org/home/showpublisheddocument/308/637158198010170000 

 
4. DELIVERABLES 

 
Deliverables may include but are not limited to: 

• Product warranty information. 
• Record documents and plans. 

 
5. TIME FRAME 

 
Interested firms should be able to begin work as soon as selected and work with 
MOFD staff to complete design and proceed with construction. 

 
6. CONTENT OF THE PROPOSAL 

 
The proposal should be structured as follows: 

 
LETTER OF TRANSMITTAL AND RELATED PROJECT EXPERIENCE  

 
Summarize in the Letter of Transmittal the reasons for which you or your company is 
qualified and has the experience to perform the services related to the project. 
Provide a list of clients for which the company has provided similar services over the 
last three years. The list should include a minimum of three entities with the focus on 
very similar projects.  

 
PROJECT APPROACH 

 
Proposal shall include detailed information on types of trees and shrubs to be installed... 
New plantings should blend with the existing plants. Proposal shall include a diagram 
of the landscape design and irrigation system. Images of the recommended trees and 
shrubs shall be included. 
 
Low maintenance and fire resistant plantings are preferred. 

 
Include a list of all products, product data sheets, and available warranties associated 
with each product. 
 
COST 
 
Costs shall consist of the following: 

• Unit price for each item and quantity of each item to be planted. Cost for 
each planting shall include all labor and materials. 

• Cost to install irrigation system(s). 
• Summary of all additional costs necessary to fully complete the scope of work. 

https://www.mofd.org/home/showpublisheddocument/308/637158198010170000
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• Total cost for all work to be completed. 
 
Note: MOFD reserves the right to increase or decrease the scope of work based 
on available funds. 

 
7. CONTRACTOR REQUIREMENTS 

 
7.1. Contractor be a current California licensed contractor.    
7.2. Contractor Insurance Requirement.   
• policies Minimum Insurance Levels. Contractor shall maintain insurance at the 

following minimum levels:  
• Commercial General Liability Contractor shall maintain commercial general 

liability insurance for the term of this Agreement, including products liability, 
covering any loss or liability, including the cost of defense of any action for bodily 
injury, death, personal injury and property damage which may arise out of the 
operations of the Contractor (with coverage at least as broad as ISO form CG 00 
01 01 96) and in an amount not less than $1,000,000 per occurrence/$2,000,000 
aggregate.  

• Automobile Liability Contractor shall maintain automobile liability insurance with 
coverage at least as broad as ISO form CA 00 01 07 97, for “hired and non-owned 
auto for the term of this Agreement covering any loss of liability, including the cost 
of defense of any action, arising from the operation, maintenance or use in an 
amount not less than $1,000,000 per accident for bodily injury and property 
damage. This insurance shall provide contractual liability covering all motor 
vehicles and mobile equipment to the extent coverage may be excluded from 
general liability insurance.   

• Workers’ Compensation If Contractor employs any person, Contractor shall 
maintain Statutory Workers’ Compensation Insurance as required by the State of 
California and Employer’s Liability Insurance for any and all persons employed 
directly or indirectly by Contractor with limits of not less than ($1,000,000.00) per 
accident.  

• Professional Liability Contractor shall maintain professional liability insurance for 
licensed professionals performing work in connection with this Agreement in an 
amount not less than $1,000,000 per claim, $1,000,000 aggregate for damages that 
may be the result of errors, omissions, or negligent acts of Contractor. Any deductible 
is the responsibility of the Contractor.   

• Endorsements The insurance shall be endorsed as follows:   
o For the commercial general liability insurance, the Moraga-Orinda Fire 

Protection District (including its elected officials, employees, and agents) shall 
be named as additional insured, and the policy shall be endorsed with a form 
equivalent to ISO form CG 20 10 11 85.   

o Contractor insurance is primary to any other insurance available to the Fire 
District with respect to any claim arising out of this Agreement. Any insurance 
maintained by the Fire District shall be excess of the Contractor insurance 
and shall not contribute with it.   
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o Certificate of Insurance will indicate Contractor insurance will not be canceled 
without 30 days written notice to the Fire District. Qualifications of Insurers. 
All insurance companies providing coverage to Contractor shall be insurance 
organizations authorized by the Insurance Commissioner of the State of 
California to transact the business of insurance in the State of California, and 
shall have an A.M Best’s rating of not less than “A:VII.”  

o General Liability/Umbrella Insurance. The coverage amounts set forth above 
may be met by a combination of underlying and umbrella policies so long as 
in combination the limits equal or exceed those stated.  

o Waiver of Subrogation. Contractor agrees to waive subrogation which any 
insurer of Contractor may acquire from Contractor by virtue of the payment of 
any loss. Contractor agrees to obtain any endorsement that may be 
necessary to effect this waiver of subrogation. The Workers’ Compensation 
policy shall be endorsed with a waiver of subrogation in favor of District for all 
work performed by Contractor, its employees, agents and subcontractors.  

 
8. PROJECT AWARD   

  
RATING CRITERIA 

 
The proposals will be evaluated according to the following criteria in order of relative 
importance: 

• Cost  
• Qualifications of the Company 
• Related Project Experience similar in size and 

nature Demonstration of Ability to Deliver the 
Scope of Work  

 
SELECTION PROCESS 

 
An award may be made to the responsible contractor whose proposal is determined to 
be the most advantageous taking into consideration cost and the evaluation factors set 
forth above to determine the lowest and best bidder. 

 
MOFD reserves the right to reject any or all bids and is not obligated to award a 
contract to any bidder. 

 
If it is determined that no acceptable proposal has been submitted, all proposals may be 
rejected and, in the discretion of MOFD, new proposals may be solicited. 

 
9. OPEN BID PROCEDURE 

Sealed bids shall be submitted to the administration office at 1280 Moraga Way, Moraga, 
CA 94556 and shall be identified as bids on the envelope. District Clerk or representative 
will timestamp upon receipt of bid. Bids shall be opened in public at the administration 
office (1280 Moraga Way, Moraga) at 9:00AM September 1, 2021. No late, telegraphic 
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or telephone bids will be accepted. A tabulation of all bids received shall be open for public 
inspection during regular business hours for a period of not less than thirty calendar days 
after the bid opening. 

No late bids, telegraphic or telephone bids will be accepted. The successful bidder, if any, 
will be determined and a purchase order issued soon thereafter. The successful bidder must 
provide a Certificate of Insurance, naming the Fire District as additional insured, which shall 
provide coverage for products liability and general liability with the limit of liability of not less 
than one million dollars per occurrence and two million dollars aggregate. The successful 
bidder must comply with the California Prevailing Wage Law (CLC sec. 1773). All bids shall 
be signed by an authorized officer or employee of the bidder. 

A pre-bid conference will be conducted at MOFD Station 45, 33 Orinda Way, Orinda, CA 
on Thursday, August 19, 2021 at 9:00AM. Bidders are encouraged to attend.    

  
The Moraga Orinda Fire District hereby notifies all bidders that it will affirmatively ensure 
that in any contract entered into pursuant to this advertisement, disadvantaged business 
enterprises will be afforded full opportunity to submit bids in response to this invitation and 
will not be discriminated against on the grounds of race, color, or national origin in 
consideration for an award.   

  
10.  POSTING OF SURETY BOND  
 
Bidder shall post surety as a condition to the filing of bid to MOFD.   

  
11.  PREVAILING WAGES 

 
Proposer Registration. MOFD has determined that the services described in the RFP   
constitute a “public work” as defined in California Labor Code section 1720 et seq. Any 
agreements entered into pursuant to this RFP will be subject to prevailing wage sections 
1720 through 1784 and California Code of Regulations title 8, section 16000 et seq. 
Proposer shall register with the Department of Industrial Relations (DIR) pursuant to Labor 
Code section 1725.5 prior to submitting a proposal. MOFD will verify DIR registration when 
reviewing proposal, and submissions from Proposers who have not registered with DIR will 
be immediately rejected as nonresponsive. Subcontractors. Prior to executing an 
agreement with MOFD, a successful Proposer shall require its subcontractors to be 
registered with the DIR, and Proposer shall include prevailing wage requirements in all 
subcontracts. 

 
12.  CONTACT FOR INFORMATION 

Companies responding to this solicitation should direct all inquiries to:  

Jerry Lee, Battalion Chief 
Office: 925-258-4514 
Email: jlee@mofd.org 
Site visits will be scheduled as requested. 
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