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MORAGA-ORINDA FIRE DISTRICT
DISTRICT POLICY
09

ETHICS TRAINING

PURPOSE:
To establish an ethics training policy and procedure for all Moraga-Orinda Fire District
Directors and designated staff of the District.

POLICY:

It is the policy of the Moraga-Orinda Fire District, pursuant to Government Code Sections
53234 through 53235.2, that all Directors and designated staff receive two hours of training
in general ethics principles and ethics laws relevant to public service within one year of
election or appointment to the Board of Directors or appointment to one of the designated
staff positions, and thereafter, at least once every two years.

PROCEDURE:

This policy shall apply to the following staff positions: Fire Chief, Deputy Fire Chief,
Battalion Chief, Fire Marshal, Fire Inspector/Plans Examiner, Administrative Services
Director, Finance Manager, Human Resources Manager, Prescribed Fire Program
Manager, and District Secretary/District Clerk.

The Fair Political Practices Commission (FPPC), in consultation with the Attorney
General, offers an approved training course that satisfies the ethics training requirements.
Any entity developing curricula to meet the ethics training requirements of Government
Code Sections 53234 through 53235.2 shall consult with the FPPC and the Attorney
General to ensure the accuracy and sufficiency of the content.

Directors and designated staff shall obtain proof of participation after completing the Ethics
training. The District and FPPC provide a free online ethics training course. For other
approved training options, the District will reimburse applicable costs consistent with
District policy #16, Resolution 18-07, and Government Code section 53232.2.

The District Training Officer shall maintain records for designated staff, and the District
Clerk shall maintain records for Directors, including the dates of training completion and
the name of the training provider. These records shall be retained for at least five years and
are public records subject to disclosure under the California Public Records Act.

District Clerk shall provide the Board of Directors and designated staff with information
on available training that meets the requirements of this policy at least once every two years
or upon the election of new officials. Ethics training may consist of either a training course
or a set of self-study materials with tests, and may be taken at home, in person or online.
This policy incorporates the requirements of AB 2631, effective January 1, 2025, which
mandates the FPPC to create, maintain, and make available to the District a compliant
ethics training course.
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Any Director of Moraga-Orinda Fire District that serves on the board of another public
agency is only required to take the training once every two years, however both agencies
must keep a record of the date that the official took the training and the name of the entity
that provided the training. These records shall be maintained by each agency for at least
five years after the Directors receive the training and are public records subject to
disclosure under the California Public Records Act.

This policy will be reviewed every two years to ensure continued compliance with future
legislative updates to ethics training requirements.
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