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SECTION ONE - OVERVIEW MOFD OVERVIEW  

  
The Moraga-Orinda Fire Protection District 
(MOFD) provides fire protection, rescue, 
and emergency medical services in the City 
of Orinda, the Town of Moraga, and 
unincorporated county areas adjacent to 
the municipalities, and the community of  
Canyon. The MOFD also provides automatic 
aid into Lafayette and State Responsibility 
Areas that lie within the District's 
boundaries.  
  
MOFD proudly provides an “all-risk” delivery system and will respond and mitigate any 
incident that has harmful physical effects to persons or property. Within MOFD, there 
are five strategically located fire stations which deploy a wide variety of apparatus for 
specific emergencies. Each fire engine, fire truck and cross-staffed ambulance is 
staffed with at least one firefighter/paramedic.   
  
Project Summary   
The Moraga Orinda Fire District (MOFD) is seeking a qualified environmental 
consulting service for wildland fuels management projects. The Fire District routinely 
receives grant funds and special project funding for fuel reduction work. In many 
cases, the funding has a very short time frame completing the project. 
 
The Contractor shall furnish all material, tools, equipment, transportation, supervision, 
incidentals and labor specified. The District is requesting proposals (RFP) from 
qualified provide to enter into a service agreement beginning on or around September 
21, 2023. 
 
Background   
Throughout the year, the Fire District may receive grant funds or other project specific 
funding that requires a qualified environmental contractor to perform a wide variety of 
services that include providing professional advice, resources, and documentation 
pertaining to compliance with the California Environmental Quality Act (CEQA). This 
may include producing technical studies and reports for environmental evaluation, 
including but not limited to notices of exemption, notices of determination, initial 
studies, negative declarations, mitigated negative declarations and project specific 
analysis (PSA). 
 
Contract Terms 
The District anticipates entering into a contract for an amount not-to-exceed 
$500,000 for a two-year period with an option to extend one additional year. 
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Projects 
Projects can vary depending on the specific grant or project funding sources. Most 
projects will be for vegetation management through multiple strategies to include 
work crews, prescribed fire, grazing, contractors and machinery to reduce the risk 
of loss as a result of uncontrolled wildfire. The properties upon which wildland fuel 
mitigation work will be conducted can consist of both public and private property on 
undeveloped and developed lands. Projects include the Tunnel East Bay Hills Fuel 
Break.  
 
Contractor will be required as part of a service contract to provide proof of insurance 
as described further in Section Two of this RFP. 
 
MOFD invites responses to this RFP to provide environmental consulting services in 
support of the district’s ongoing fuels mitigation program.  
  
Questions or inquiries regarding this RFP should be directed to Jeff Isaacs, Fire 
Marshal, at 925-258-4513 or via email at jisaacs@mofd.org. 
 
PROPOSAL REQUIREMENTS   
This RFP represents the requirements for an open and competitive process.  
Proposals must be received no later than 3:00 pm PDT on September 1, 2023. Late 
submissions after the deadline or proposals delivered via fax or postal service will not 
be accepted.   
 
Proposals must be submitted via email to: 
 

Mholbrook@mofd.org 
Marcia Holbrook 
District Secretary/District Clerk 

 
Costs included in proposals must be all-inclusive.  
 
MOFD’s standard form contract is required and will include scope, budget, schedule 
and other necessary items pertaining to the project.  
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SECTION TWO – PROPOSAL REQUIREMENTS BIDDER QUALIFICATIONS 
 

Bidders should provide the following items as part of their proposal:  
 

• A signed letter of transmittal briefly stating the proposer’s understanding of the 
work to be done, the commitment to perform the work, a statement as to why 
the firm believes itself to be best qualified to perform the project and a 
statement signed by an authorized employee that the proposal is a firm and 
irrevocable offer for thirty (30) days.  

• Description of experience providing environmental compliance service for 
wildland fuel management.  

• Description of experience working in Alameda Whipsnake habitat. 
• Description of experience working with CAL VTP. 
• Description of experience working with EBMUD HCP. 
• Description of CEQA experience including Notices of Exemption. 
• Two references from past clients. Include name, title, agency, phone and email 

address.  
• Proof of Commercial General Liability Insurance: Consultant shall maintain 

commercial general liability insurance for the term of this Agreement, including 
products liability, covering any loss or liability, including the cost of defense of 
any action for bodily injury, death, personal injury and property damage which 
may arise out of the operations of the consultant (with coverage at least as 
broad as ISO form CG 00 01 01 96) and in an amount not less than $1,000,000 
per occurrence/$2,000,000 aggregate.   

• Proof of Workers’ Compensation Insurance: If Consultant employs any person, 
Consultant shall maintain Statutory Workers’ Compensation Insurance as 
required by the State of California and Employer’s Liability Insurance for any 
and all persons employed directly or indirectly by Consultant. 

• Proof of Automobile Liability Insurance:  Consultant shall maintain automobile 
liability insurance (with coverage at least as broad as ISO form CA 00 01 07 
97, (for “hired and non-owned auto”) for the term of this Agreement covering 
any loss of liability, including the cost of defense of any action, arising from the 
operation, maintenance or use in an amount not less than $1,000,000 per 
accident for bodily injury and property damage. This insurance shall provide 
contractual liability covering all motor vehicles and mobile equipment to the 
extent coverage may be excluded from general liability insurance. 

• Must have a minimum of five staff members with experience in fuels 
management and reduction practices. 

• Ability to respond quickly to last-minute requests for resource surveys, 
including wetland and rare plant surveys. 

• Able to demonstrate extensive experience with fire crews such as MOFD or 
other local fire departments, CAL FIRE, and County fire department. 

• Must have multiple technical staff who carry permits to handle and survey for 
listed species such as Alameda Whipsnade and California red-legged frog. 

• Qualified botanist and Certified Arborist. 
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• Experience working with local open space and municipalities desired. 
• Experience with CAL FIRE grants and invoicing 
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SECTION THREE – PROJECT SCOPE OF SERVICE 
 
 
To provide environmental consultation services which will be on an “As Needed” basis 
within a two (2) year term, with an option to extend for a third year. Projects may be 
conducted on land owned by EBMUD, EBRPD or other designated open space. 
Consultant will insure compliance with any and all existing environmental documents 
for each specific land owner. The selected consultant will be responsible for preparing 
and filing documentation, as appropriate to the needs of the project. If previously 
unforeseen issues arise, the consultant will immediately contact MOFD to discuss any 
needed changes to Scope of Work, and/or schedule.  
 

• Provide as needed consultation and support for MOFD staff for fuel reduction 
projects. 

• CEQA/CalVTP environmental questions. 
• Participate in one-on-one calls and fact-to-face meetings, conference call. 
• Respond to MOFD staff comments and questions and develop reports as 

needed. 
• Assist with public meetings and necessary meeting and event materials. 
• Prepare any documents that might be necessary for CEQA/Cal VTP 
• Prepare and send documents to state clearing house and Contra Costa County 
• Complete environmental research, surveys, analysis and documentation for 

projects/sites. 
• Inventory existing resources and environmental setting for project sites. 
• Complete site assessments, engineering and remediation plans as may be 

needed for CEQA/CalVTP compliance. 
• Determine which resource areas require additional studies, surveys and/or 

technical reports. 
• Coordinate with MOFD Staff to prepare field investigations, maps, surveys, 

monitoring and technical reports as necessary. 
• Consultant shall assist MOFD with regulatory and other government 

coordination when required. 
• Prepare documents in a manner consistent with local, regional, state and 

federal requirements and current law under CEQA, CEQA Guidelines and all 
applicable case law. 

• Preliminary Project Review and Prepare Initial Study 
• Consultant shall have experience working in Alameda Whipsnake habitat 
• Consultant shall have experience with CAL VTP. 
• Consultant shall have experience working with EBMUD HCP.  
• Consultant shall have CEQA experience and shall complete Notices Of 

Exemption. 
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BUDGET  
All proposals must include hourly costs to complete the tasks described in the project 
scope. Pricing shall be listed for each of the items listed in section three and any other 
service that can be provided that fall in line with wildland fuel management.   
 
All costs and fees must be clearly described in the proposal.  
 
PROPOSAL EVALUATION CRITERIA  
MOFD will evaluate all proposals based on the following criteria:  
  

• Overall proposal suitability: Proposal must meet the functional requirements 
and scope included herein and be presented in a clear and organized manner.  

• Organizational Experience: Bidders will be evaluated on their experience as it 
pertains to the scope of this project.  

• Previous work: Bidders will be evaluated on examples of their work pertaining 
to application as well as client references.  

• Value and cost: Bidders will be evaluated on the cost of their proposal based 
on the work to be performed in accordance with the scope of this project.  

• Technical expertise and experience: Bidders must provide descriptions and 
documentation of expertise and experience.  

• Bidders who are not able to carry out the full scope of abatement will not be 
considered. 

 
FINAL COMMENTS  
The District reserves the right to reject any and all proposals, cancel all or part of this 
RFP, and waive any minor irregularities and to request additional information from 
proposing firms.  By requesting proposals, the District is in no way obligated to award 
a contract or pay expenses of the proposing firms in connection with the preparation 
or submission of a proposal.  
 
The District appreciates the efforts of all the firms and their respective staffs in 
responding to the RFP.  
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